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2019-2020 PCCS Staff
ADMINISTRATIVE
Gino Cote’ - Director
Petie Mizell—Director’s Assistant
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Polka/Toddlers

Sydney Venia
Jackie Santiago

Tracy Mock
Kathy Campbell
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Aqua Dot/Young 2s

Ursula Bryant
Amanda Dorsey

Debbie Orifici
Gigi Rinesh
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Makayla Brown

Alyssa Pelkey
Gabby Bolt
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Red Dot/3s

Daniella Steavpack
Nellie Gardner

Ruth McWeeney
Beata Valliere

Green Dot/Pre-K

Purple Dot/Pre-K

Andrea Shaffer
Becky Brockway

Dee Perkins
Caroline Meier

Pink Dot/Pre-K

Yellow Dot/Pre-K

Kelly True

Marli Chouinard
Chrissy Brunson

Music

Maintenance

Tamara Mullholand

Fred Morganti

Support Staff
Linda Albritton
Kyla Reaume

Children’s Ministry
Children’s Praise and Worship– meets during the
9:00am worship service on all Sundays, except the first Sunday of each month. The children in Kindergarten through
Fifth Grade are escorted to the Goodwin Chapel after the
Children’s Chat on those Sundays. The first Sunday is a
family Sunday and the children remain with their parents in
the Sanctuary.

Sunday School– meets every Sunday from 10:0010:50am all ages up to 5th grade.

Kid’s Club/Club 45—is for the children in
Kindergarten through 5th grade. Pre-Kindergarten start in
January. Cost is $15 a month or $5 a night. If you do not
join us for dinner, the cost is $6 a month.

Parent’s Night Out– Second and Fourth Saturday of
each month from 6:00-10:00. cost is $25 for the first child,
$10 for the second child, and $5 for the third child.
These are the activities that are usually available but due to
current circumstances some activities have changed. Please
do not hesitate to call me at 381-2499 ext 206 or send me an
e-mail at angieh@pccumc.org if you are interested in any
children’s ministry events or would like more information.
God Bless,
Angie Hadley

Dear Families,
I would like to take this opportunity to
thank you for entrusting your child’s care to
Pasadena Community Church Preschool. Our
school has been providing quality Christian
education to our community for over fifty years.
It has been a true blessing to be involved with
such a passionate calling in my life and to find
myself surrounded with a staff of professionals
that are loving, nurturing and dedicated to the
importance of a quality early childhood
education. This new year has brought many
new challenges that we have met , as we stand to
face these adversities together. The school
director, staff, families, our Church and our
community will continue to strive to give every
child and family the best experience possible,
while keeping everyone's health and safety a
priority. Please do not hesitate to stop in, call or
email the school office with any questions or
concerns you may have about your child or his/
her preschool experience.
In Christ,
Gino Cote'

OUR PHILOSOPHY
Pasadena Community Church Preschool is a ministry of
Pasadena Community Church, a United Methodist
congregation. Our goal is to provide a quality preschool
program in a nurturing Christian environment that provides
for the growth and development of each individual child.
We are committed to meeting the needs of each child in the
areas of cognitive, physical, social, emotional and spiritual
development, in a manner that is age appropriate. Our
certified staff and administrative team are dedicated to work
with our church and school communities to convey Christian
values and allow all children the opportunity to experience
the love of God, on a daily basis. Through this guidance we
will encourage children to build a sense of autonomy, grow
with a positive self-concept, and acquire the skills and
experiences needed to be successful in all of life's journeys.

"Train up a child in the way that he should go; and when
he is old he will not depart from it"
Proverbs 22:6

LATE FEES
Monthly payments received after the 10th of the month will
be charged an additional $30 late fee. Weekly payments
received after Wednesday of that week will be charged an
additional $10 late fee. Any checks returned to PCCS from
its bank will be charged a $25 service charge.
Please note: Payments must be received in the school office
by the final due date. Payments received after that date will
be assessed a late fee.
The director will handle any accounts that continue to accrue
late fees or remain unpaid. If your family experiences undue
financial hardship, please contact the director as soon as possible. If the account remains unpaid for two consecutive
weekly payments or a month, if paying monthly, you will be
asked to remove your child until payment arrangements can
be made.

DROP IN POLICY
PCCS offers additional drop ins if spaces are available in
your child's class. Full day drop ins are $35.00, half day
drop ins are $25.00, and lunch drop ins are $6.00. Please
note days may not be switched. If you miss one of you
scheduled school days you may not switch with another day,
but may add on a drop in day. Also, other than pizza
days,VPK only students are limited to the amount of drop in
days they are allowed. Please see the office staff if you will
need consistent drop ins as you will be responsible for start
up fees.

TUITION AND FEES
FINANCIAL AGREEMENT
Students are enrolled upon the basis of a financial agreement signed
by the parent or guardian, and payment of the initial fees including
registration, activity and supply fees. Families with outstanding
balances may not renew registration. Those attending for our fall
session are considered to be on a ten-month payment schedule. The
fees are calculated accordingly to include holidays, absences,
vacations, and days the school may be closed due to inclement
weather. No refunds or adjustments will be given for any of the
aforementioned conditions. Please note our tuition is based on a 40
week school year starting 8/24/20 and ending 6/4/21. Payments are
divided into 10 payments starting in August and ending in May.

MISSION STATEMENT
Pasadena Community Church Preschool is a ministry that
focuses on instilling Christian values and providing a quality
early childhood educational experience. We aspire to do so
in a compassionate and loving environment, which nurtures
the total child.

DISCOUNTS
A sibling discount of 10% is available for each family member after
the first paid child attending PCCS. Discount is not given if the second child is enrolled in the PCC Christian Playgroup or Aftercare
only Program.
A 10% discount is given to active church members per the discretion
of the director and Preschool Committee. Applications are available
in the school office.
If you are receiving any funding that pays PCCS any portion of your
tuition, discounts will be applied to the actual amount that you are
responsible for paying. Statements will be sent home in your child's
folder at the first of each month. Any late fees, drop ins, or late pickups for the prior month will also be reflected on that statement. We do
not keep enough cash in the office to provide change. Please pay the
exact amount or any overage will be applied to your next invoice.
Please make all cash payments directly in the school office to Mr.
Cote' or Ms. Petie. If they are not available please place in the locked
tuition box.

PURPOSE AND GOALS
Our purpose is to create a Christ-centered environment
where every child will feel safe and have the opportunity to
develop at his or her own individual pace. The learning
environment engages children, encourages them to
investigate their world and explore culture and diversity
while taking an active role in their classroom community.
Daily opportunities are provided for problem solving, critical
thinking, and socialization. We strive to facilitate each child
in attaining the skills necessary for their social, emotional,
cognitive, physical and spiritual growth.

Media Policy

FAMILIES IN PARTNERSHIP
FAMILY ADVISORY COMMITTEE
Each classroom has a family representative on the Family
Advisory Committee (FAC). The FAC meets every other
month to share ideas, promote our school community, and to
partner with our staff. A FAC directory is published and
distributed school-wide. At this time FAC meetings are
conducted virtually.

FAC MISSION STATEMENT
The Family Advisory Committee of Pasadena Community
Church Preschool is a group committed to improving the
school through effective action, volunteering, and open
communication between the administration, church, families
and the community.

Children at PCCS do not watch television programming or are
allowed internet access at anytime. On occasion a class may watch a
movie, video or internet clip that supports their educational
curriculum or as a teaching strategy. Please be aware that all forms of
media are previewed by staff and approved by the director before
children are exposed to them. Opt out forms will be sent home prior to
class viewing. Full time students will watch a movie or video at the
end of the day on some Fridays in the literacy center.

Teacher/Family Communication
Pasadena Community Church has implemented a new communication
policy for all church and school employees. School employees are no
longer allowed to use their personal devices (cell phones, personal
e-mails, and all social media platforms) to communicate with families
and parents due to liability concerns and to assure family and staff
confidentiality. Each classroom has a classroom e-mail that will be
used as the primary tool for daily communications. Please make sure
that you are receiving classroom and office emails and that you check
your email daily for important school communications.

*FAC GOALS
-To encourage family involvement at PCCS.
-To support the staff of PCCS.
-To review concerns, questions and suggestions
brought forth by families.
-To assist and expedite creative fundraising ideas
for school improvements and enhancement.

PCCS Website
Please be aware that our school has a website that is a valuable tool
and can be a source of enjoyment for your family. Important school
events and a year-round calendar are always posted along with picture
galleries and monthly newsletters. The school website can be found at
www.pasadenacommunitychurch.org.

CAMPUS SECURITY
Gates are installed at the perimeter entrances to our campus.
All gates will be locked at all times. If you enter the campus
through the outside perimeter gates you must enter C before
the numbered code (ex. C####). If you forget the code you
may enter at the entrance on First Avenue S and someone
will be able to buzz you in. The code for the main gate
located on First Avenue S is the 4 number code followed by
the * key (ex. ####*). The gate will not open if the * key is
not pushed.

FIRST AID
Only minor first aid treatment is given at school. Parents
will be notified of such treatment in writing. Any person
picking up that child will be required to sign and date the
accident report that day. If that person is not the child's
parent or guardian, a copy of the signed report will be sent
home.

MEDICATIONS
Please ask your physician to regulate your child's
prescriptions so that it does NOT have to be administered
during the hours that your child is in school. However,
prescription medication prescribed for EMERGENCY
treatment must be turned into the office for proper licensing
procedures. A Medication Record and Parent Authorization
Form provided by the office must be filled out for any and all
medications. Please note we will not accept or administer
over the counter medications. All medications must be
dropped off with the office staff or staff member in charge.
All medication must be in the original packaging with the
original prescription on it and must not be expired.

Medications should never be left in a child's bag.

PRESCHOOL ADVISORY COMMITTEE
In the spring of 2008 a Preschool Advisory Committee was
formed. It is comprised of church and school families, as
well as church and school leaders. Each voting member of
this committee serves a minimum of a one year term. The
purpose of this board is to oversee school budget, help with
making decisions regarding the school, and to make recommendations to the specific governing board of Pasadena
Community Church regarding school policy.

VOLUNTEER OPPORTUNITIES
We encourage all families to participate and be involved
with their children’s early childhood experiences at PCCS.
We offer many opportunities for families to volunteer such
as school-wide events, serving on committees, helping in the
classroom and doing projects at home for the teacher. Please
let your classroom teacher know that you are interested in
volunteering and look for sign-ups for classroom parties or
events. Please be aware that children are always supervised
by a level II screened staff member at all times and are never
left alone with volunteers. At this time we have a suspended most volunteer opportunities.

ABSENCES
Families are asked to notify the school office before 9:00 am
when a child will be absent. The administrative team will notify
the child's teacher. Please notify the school if you are planning
on taking a vacation or any foreseeable extended absence during
the school year.

VPK ABSENCES
The VPK program consists of a total of 540 hours. Children are
allowed to miss 20% of these hours or approximately three days
per month. If you cannot meet these expectations you may be
asked to withdraw from the VPK program or you can participate
in our non-VPK program at the current tuition rate.

CHILDREN'S WORSHIP
Worship experiences are offered for children every Tuesday each
week at 9:30. Families are invited to attend. Children's worship
is held the first Tuesday of the month in the music room and the
rest of the month in Goodwin Chapel. Children learn to live
effective Christian lives as they listen to a brief Biblical story,
sing Christian songs and praise the Lord through prayer. Each
month the school will present a different story from the Bible,
witness this story during worship and have hand's on experiences
in their class to reinforce and extend their spiritual growth. At
this time classes meet individually with Ms. Tamara for
Chapel in the music room

TODDLER BITING POLICY
At an early age, biting is a normal part of development. Some
toddlers are not able to communicate needs or feelings verbally and
may resort to pushing, hitting, and biting to resolve conflicts. We at
PCCS understand that biting can be stressful to everyone involved and
will take the following actions to educate families, prevent future
occurrences, and facilitate communication.
*The teacher will first attend to the child who was bitten by
comforting the child and cleaning the wound.
*The biter will be removed from the situation for an age appropriate
time and the teacher will communicate to the child acceptable
choices. The teacher will supply each child with proper language
and words to help resolve conflict in the future.
*Excessive biting may constitute a parent conference with the teacher
in which a plan of action is devised.
*Children who bite three times in the same week will be sent home
for the day.
*Our staff will do their best to meet the needs of each individual child
and may need to shadow or individually attend to a single child if
they have a tendency to bite or be bitten. These children will be
given alternative methods to express themselves until they establish
strong communication skills.
We ask that parents and families are patient and understanding during
these occurrences and we assure you that we will work with all
families to get through these typical toddler behaviors together.
If your child has a history of biting, please notify your child's teacher
so that they can be more effective in preventing biting incidents.
PLEASE NOTE: Biting in the older classes may not be determined as
a normal part of development and will not be tolerated. A child who
bites will be sent home that same day. PCCS reserves the right to
dismiss a child from school if biting continues.

CLEAN-AIR POLICY
Please be aware that PCCS is a smoke and tobacco free zone.
Smoking is not permitted anywhere on the church or school campus,
or in the parking areas. This includes any form of smoking and E–
Cigarettes. We thank you for your cooperation.

EMERGENCY PROCEDURES

Please be aware that Pinellas County Licensing regulations state
classroom temperature can be no higher than 82 degrees or lower than
65 degrees. In the event room temperatures are higher or lower we
may need to temporarily move the students to another area of the
school. If a situation is prolonged, class may be suspended until it is
corrected.

The school is equipped with a Weather Band Radio. In the event that
the National Weather Service establishes a tornado watch or warning,
the teachers will follow school safety procedures including "Duck and
Cover."
Listen to local TV and radio broadcasts regarding school closings
during inclement weather. PCCS will close for inclement weather
when Pinellas County Schools close. However, we will open once
conditions are warranted safe for our school. Your classroom teacher
will notify you by phone if a decision is made to resume classes. We
urge you NOT to attempt to bring (or pick up) your child if conditions
are dangerous in your area.

DISCIPLINE POLICY

INTERNAL PRECAUTIONS

The Staff of PCCS recognizes that many discipline challenges can be
prevented in young children through the use of careful scheduling,
structuring of the classroom environment, positive reinforcement,
encouragement, and modeling. In spite of all precautions, challenging
behavior does sometimes happen. In this event, the staff will redirect
or divert the child's attention. When this is unsuccessful, the teachers
use appropriate separation that is within the view of the teacher. This
gives the child time to "collect" him/herself. The teacher then has an
opportunity to discuss the child's choices with the child and to make
plans for better choices in the future. Discipline is never associated
with food, rest or toileting as punitive measures. Spanking, shaking
or any other form of physical punishment is strictly prohibited. Behavior guidance strategies should help to calm, focus and selfregulate. No child under our care will ever be submitted to discipline
that is severe, threatening, demeaning, or frightening in any way.

Students and staff practice emergency procedures during the year for
fire, tornado, and three levels of security cautions. All children have
emergency tags that are pinned on them in an emergency. In the event
that the school must be evacuated, the children will be relocated to the
Life Enrichment Center building. Our school will be notified by the
St. Petersburg Police Department if a community concern or incident
warrants a school wide lockdown. In the event we must evacuate the
entire church premises, we will be transported to Our Savior Lutheran
located at 5843 - 4th Avenue South in St. Petersburg.

CLASS TEMPERATURE

.

Other Emergencies
In the event of a crisis, PCCS follows a Crisis Management Plan that
includes informing parents, communicating information to the media,
and follow-up with the students. Christian counselors are available to
parents, staff, and children in the event of a crisis.

DRESS CODE
Children should be dressed in simple, comfortable clothing
suitable for school, work and play. All children should be
dressed in self-help clothing. Inappropriate and derogatory
sayings should not appear on clothing. This includes
advertisements for alcohol and/or tobacco. No sandals, flipflops, jellies, or crocs are allowed on the playground. These
are unsafe footwear for active children.
School shirts may be purchased through the school office.
They may be worn any day and is encouraged on Fridays or
other designated days during the school year.
Remember to dress children warmly with jackets or sweaters
in cold weather. Children play and exercise outdoors
everyday except when it rains. Sweaters, jackets,
sweatshirts, hats, etc.. should be marked permanently with
the child's name. Clothing not marked will be held for 30
days in the office and, if not claimed, donated to the PCC
thrift shop.

TEMPERATURE POLICY
If the outside temperature is below 55 degrees then the
children will remain indoors.

INCLUSIVE PROGRAM
Pasadena Community Church Preschool is inclusive of all
children and works with families and through community
resources and public agencies to meet all children’s physical,
cognitive and social emotional developmental needs to the
best of our ability. Our preschool will never discriminate or
show bias to a child or family that has varying abilities, because of social-economical status or diverse family structure or beliefs.

SICK CHILD POLICY
Students who have a fever, diarrhea, pink eye, or vomiting may not
attend school. Children who come down with these symptoms during
the school day will immediately be isolated and will be sent home.
When notified that your child will need to be picked up due to illness,
an authorized person must pick up your child within 30 minutes of
notification.
Children who are sent home sick will be required to stay out the following school day. If they are still showing symptoms please keep
them home longer. When picking up your sick child you will be asked
to sign an agreement as acknowledgment of this policy. This is in
place to ensure the safety and well being of all our children and staff
and we ask for your assistance and honesty in following this procedure.
PLEASE KEEP YOUR CHILD HOME WHEN (S)HE;
*Is in the initial stages of a cold and has a green discharge
from the nose.
*Has an elevated temperature within 24 hours of the school
day.
*Has an unidentified rash
*Has had an upset stomach within the last 24 hours or
diarrhea or vomiting.
*Has a sore throat
*Has pink eye/conjunctivitis. If your child is diagnosed
with pink eye or conjunctivitis we ask that they be kept
home and treated for 24 hours before returning to school.
Please refer to the COVID Action Plan and Procedures regarding
how to handle illnesses . It will also explain the responsibility of
PCCS.

HEALTH REGULATIONS
TOILET TRAINING
All children must be able to toilet themselves independently before entering the three year old preschool program. PCCS is only
licensed to take children who are in diapers or pull-up diapers in
the toddler class, young 2s and older 2s. Pull up diapers
SHOULD NOT be worn to school beyond the 3 year old classes.
However, we do acknowledge that toilet accidents may occur and
we stress that punitive measures are NEVER imposed and should
NOT BE IMPOSED AT HOME. Teachers will take the younger
children to the bathroom (located in the classroom) at regular
times throughout the day. Please dress your preschooler in selfhelp clothing in order to facilitate this process. We strive to assist
two and three year olds to toilet themselves and encourage you to
do the same at home. Children in the Orange Dot class must be
potty trained by the end of December. Noncompliance with our
policy may result in your child not being able to attend class until
they meet these toilet training requirements.

STUDENT'S FILES
Due to Pinellas County Licensing requirements parents are
requested to turn in all necessary papers to the office in a
timely manner. PCCS reserves the right to refuse a child to
attend class if their student file is not in compliance.

TELEPHONE EMERGENCY
In the event that the school cannot be reached through the
normal telephone number (345-3167), please try the church
office at 381-2499. If you are still unable to reach the school
office, please use the EMERGENCY cell phone number
434-0450.

HEAD LICE
If your child is found to have head lice or nits while at school
they must be picked up IMMEDIATELY for treatment. A child
returning to school after treatment for head lice must be inspected
in the school office for a minimum of three days before being
dropped off in his or her classroom. If lice or lice nits are found
by PCCS staff during this inspection we will ask that your child
not be left at school until further treatment and cleared by school
staff.

COMMUNICABLE DISEASES
Families are responsible for notifying the school office if their
child has been diagnosed with a communicable disease. Please
do so immediately. Do not wait until your child returns to
school. Families are notified if a student in the room has been
diagnosed as such so that precautions can be made at home. If
your child has been sent home with an unidentified rash, he/she
must return to school with a doctor's note.

ASSESSMENTS/CONFERENCES
Assessments are conducted twice a year. A conference will
be requested, if needed, following the first assessment in the
fall. A mandatory conference will be held after the second
assessment in the spring. In compliance to state regulations
VPK will conduct an ongoing assessment starting in
September and ending in May. Please be aware that we
believe that comprehensive assessment of a young child’s
growth and development is an ongoing process that is
comprised of varied methods than just standardized testing.
Teachers will comprise developmental portfolio’s that help
present a greater picture of each child’s development.

LUNCHES/SNACKS
PUPIL PLACEMENT
PCCS reserves the exclusive right of pupil placement.
Decisions regarding pupil assignments take into account
several factors including the social, behavioral and emotional
needs of each individual child as well as balancing the ratio
of boys and girls within a classroom. The recommendation
of the teacher who has worked with the student in a previous
educational setting is also considered. Due to continued
growth of our school we will no longer be taking specific
classroom or teacher requests. Observations of classes are
permissible by appointment only between the months of
February through April. Please note that students will remain
in their current class during summer sessions at the current
tuition rate. Student transitions that do not follow the normal
school year track will be decided by The Preschool Advisory
Committee.

PROHIBITED ITEMS & TOYS AT SCHOOL
DO NOT allow your child to bring gum, candy, drugs,
medications, guns, other weapons, alcohol, tobacco or
unnecessary money to school. The following items may not
be in your child's bag or on their person: hand sanitizer,
cough drops, bug spray or sunscreen. We ask that children
DO NOT bring toys to school as well. They may get broken,
lost or carried home by another child and they can become a
distraction in the learning environment. Teachers will notify
families, in advance, of special "Show and Tell" days. Toy
weapons are not appropriate for show and tell.

SCHOOL BAGS & FOLDERS
Each year we will supply every child a PCCS schoolbag and
a class folder. Please make sure that these are sent to school
daily with your child. We believe that the class schoolbag
and communication folder helps to foster a sense of
responsibility and contributes to our school community. The
PCCS schoolbag helps build independence and allows the
children to practice self-help skills. Please leave backpacks
at home. In the event that your schoolbag or folder is lost or
damaged please notify your teacher and we will replace it.

HOT
Hot lunches are catered daily for those who order them on a
weekly basis. Please pay for lunches separately from tuition.
Orders must be placed in the office each Friday. Please note
there will be no refunds given due to illness or absences.

COLD
Children may bring a cold packed lunch to school. Please mark
your child's name on the lunch box and provide an appropriate ice
pack. Please do not send items that require heating or
microwaving. Due to our safety policies we do not heat up
lunches. We believe that snack and lunch times provide
opportunities to instill good nutritional practices for your child.
Therefore, parental cooperation is expected in providing
nutritious lunches that are low in sugar and include various
sources of nourishment. Soda, candy, or sugary snacks should
not be included in a child's lunch. The foods that children eat can
affect their ability to learn, grow and develop.

SNACKS
The children have snack twice daily-once in the morning and
once in the afternoon. Snack is voluntarily provided by our
parents. Please be sure to provide a healthy snack from two food
groups. 100% juice may be included as a food group. Fruit
Snacks, popcorn, chips, cheese balls and cheetos are not
considered to be nutritional snacks. Cupcakes/Cookies or cakes
may be provided for birthdays.
PCCS participates in food related activities and your child may
consume foods at special events such as celebrations, lessons
which include food experiences or birthdays. PCCS will follow
all the food guidelines and restrictions that are documented for
your child on the PCLB child enrollment form.
Please refer to the COVID Action Plan and Procedures regarding
bringing in snack and water for your child.

PETS
Some children are allergic to animals or are afraid of them.
Although we believe that our family pet will not bite, the
pet's temperament can quickly change when faced with several doting children and adults. Therefore, we must insist
that pets ARE NOT ALLOWED on campus. Please refrain
from bringing your family pet with you to pick up your child
at dismissal and other times.

CLASSROOM CONCERNS
If questions arise concerning a situation in the classroom, the
family should first talk with the teacher. If the family does
not receive satisfaction, the director should be contacted.
Appointments with the Director should be scheduled in
advance through the school office. If the parent still feels
that the issue is unresolved, they have the right to file a
written request to the chairperson of the Preschool Advisory
Committee or may contact the director's supervisor.

CLASSROOM VISITS
The school office business hours are from 8:30 am to 4:00
pm. Please call during these hours with any billing concerns
or questions. For the safety and security of our students;
visitors and volunteers must sign in at the school office and
receive a visitor/volunteer sticker or badge before going to
the classroom.

OPENING CEREMONIES
NAP
All children will have a rest period each day from 12:302:30. The staff at PCCS cannot deny nap for any child. If a
child does not want to sleep, this is acceptable. They will be
asked to rest quietly on their cot during rest period and
allowed access to books and other materials. All nap items
will be sent home on Friday to be washed.

Preschool children gather together to start the day at 8:30 am
every day. The children gather, by class, around the flagpole. A school song is sung, the Pledge of Allegiance is
recited, and birthdays are recognized. After closing in
prayer, teachers will lead children to their daily schedule of
activities. Please keep in mind this is a good time for adults
in attendance to model proper respect and etiquette while
participating in this character building process.

ALLERGY POLICY
PCCS strives to accommodate all children and families and to meet
each family’s special needs in a manner that is all-inclusive. Please be
aware that we may designate certain classrooms as peanut and or tree
nut free rooms and restrict these food items in those specific classrooms. Please note that no food is allowed outside of the classroom
setting including all playgrounds, stairwells and common areas. For
the safety of all children please have your family practice consistent
hand washing practices before entering the PCCS campus.

ARRIVAL/PARKING
Cars may use the circular driveway on 1st Ave. S for drop off and
pick up only. Please note that this driveway is ONE-WAY traveling
east. If parking please use the north side of the drive only. If you are
parking for any length of time, please park in one of the two parking
areas and walk your child onto campus. The parking areas are
located:
*1. On the east side of the toddler playground;
*2. On the grassy field at the corner of First Avenue S. and 70th
Street S.
We strongly recommend locking your vehicle anytime it is
unattended. We also strongly urge you to not leave any children in
your vehicle during drop off or pick up.
Please refer to the plan outlined on your child’s supply list sent upon
enrollment for your classroom’s designated gate.

DISMISSAL
The name(s) of people permitted to pick up your child should be
recorded in the school office. Please advise the school office if any
person (other then those on file) will be picking up your child. We
require a photo I.D for anyone picking up a student for the first time
or if a teacher is not familiar with the adult. Our staff has been
instructed not to release children to any adult who appears to be
intoxicated or under the influence of drugs. They will be happy to
call your emergency contact on record or a taxicab. Please give them
your cooperation for the sake of your child's safety.

Regular Dismissal
Dismissal will be promptly at 11:30 am or 12:15 pm if your
child stays for lunch. Your child's teacher will bring the children out to meet you at your designated car line. Please
supervise other siblings who are with you during dismissal.

Extended Care Dismissal
Children must be picked up no later than 6:00 pm or
11:30am/12:15 pm on half days depending on your child’s
scheduled pick up time. A charge of $5 for every 5 minutes
(or portion thereof) is charged to your account and will be
visible on your monthly statement. Failure to pay late pick
up fees can result in dismissal or your child may not attend
until fees are paid. Please call the office if you are going to
arrive late due to an emergency.

LOST AND FOUND
Lost items will be placed in a Lost and Found box that is
located in the school office. Unclaimed items will be
donated to the Thrift Shop after 30 days.

INSECT REPELLANT AND SUNSCREEN
Mosquitoes and the sun are two prevalent issues in Florida
and PCCS is not an exception. Please be sure to apply insect
repellant and sunscreen to your child before morning drop
off. This will ensure some protection throughout the day.
Due to licensing regulations our teachers are unable to apply
the repellant and sunscreen.

